Office of the New York State Comptrolier Received Date Standard Work Day and

GZ<@ MI_HWm Reporting Resolution for

New York State and Local Retirement System Elected and Appointed Officials
110 State Street, Albany, New York 12244-0001

Please type or print clearly
in blue or black ink

(Rev.11/19}

Employer Location Cod - -
-an@m@. @os-o ¢ SEE INSTRUCTIONS FOR COMPLETING FORM ON REVERSE SIDE RS 2417-A

BE IT RESOLVED, that the Town of Amherst { 30045 hereby established the following standard work days for these titles and will
(Name of Employer) {Locafion Code)
report the officials to the New York State and Local Refirement based on their record of activities:

Social Current Term Record of
. ) h Standard Work Activities Not Pay Tier 1
Name Security NYSLRS ID Title Begin & End Day Result Submitted Frequency
Number Dates

I _H_‘.mso_ na L : m _UO._”—J ‘ , secretary/clerk of the governing board of the |_|O<<3 O._" >3._ jmﬁw._” , of the State of New York,
(Name of Secretary or Clerk) (Circle one) (Name of Employer)
do hereby certify that | have compared the foregoing with the original resolution passed by such board at a legally convened meeting held on the day of , 20

on file as part of the minutes of such meeting, and that same is a true copy thereof and the whole of such original.

IN WITNESS WHEREOF, | have hereunto set my hand and the seal of the 10Wn of Amherst
{Name of Employer)

on this day of 20

(Signature of Secretary or Clerk)

Affidavit of Posting: |, Francina J. Spoth
(Name of Secretary or Clerk)
and continued for at least 30 days. That the Resolution was available to the public on the:

being duly sworn, deposes and says that the posting of the Resolution began on

(Date)

_.|I_ Employer's website at;

_H_ Official sign board at:

{seal)
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Office of the New York State Comptroller

BNYSLRS

New York State and Local Retirement System

110 State Sireet, Alany, New York 12244-0001

Please type or print clearly
in blue or black ink

Employer Location Code

lo]lo ]

Received Date

Name

Social
Security
Number

NYSLRS ID

Title

CurrentTerm

Q1/01118 - 1231/21

Standard Work Day and Reporting
Resolution for Elected and
Appointed Officials Continuation Form

Record of
Standard Work Activities
Day Result

Not
Submitted

RS 2417-B
{Rev.04/20)
_u..mM”M:n« Tier 1

Supervisor Bi-weekly

Jacqualine G. Berger Councilmember | 01/01/18 - 12/31/21 6 26.68 Bi-weekly
Deborah Bruch Bucki Councilmember 01/01/20 - 12/31/23 6 24.23 Bi-weekly
Kara Buscaglia Town Justice 01/01/18 - 12/31/21 7 22.00 Bi-weekly
Francina J. Spoth Town Clerk 01/01/20 - 12/31/23 7 26.29 Bi-weekly

Town Comptroller

7 25.39

o

Bi-weekly
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Debovan Bruch Bucki) &Ny PhD

Town oL Amherst Cowncil man_
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TOWN OF AMHERST _
Francina J. Spoth

TOWN CLERK’S OFFICE Town Clerk
Kathleen Cooper

5583 MAIN STREET Deputy Town Clerk
WILLIAMSVILLE, NEW YORK 14221
(716) 631-7021 Timothy Koller
FAX (716) 631-7152 Asst. Deputy Town
www.amherst.ny.us Clerk
Elected Officials Record of Activities April 20, 2020

Submitted: April 20, 2020

By signing below, | attest to the accuracy of the information provided in the attached
documents(s).

Respectiully,

Francina J. Spoth
Ambherst Town Clerk
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

Year2020 -} o oo . oo o b} Dbaily
"o Date - Day .o oo Deseription: oo o oo Rl Hours:

i-Jan Wed [Holiday

2-Jan | Thursday |Office - 8:00AM to 4:30PM - no lunch 8.5

Worked All Day in Town Hall.
Organized records and office, training, e-mails,
phone calls, reports, researching, computer work,

internal meetings and preparing for Town Board
Meeting. :

3-Jan Friday [Office - 8:00AM - 3:30PM - no lunch 7.5

Worked All Day in Town Hall

Online training for Adoptee Bill of Rights, reports

e-mails, preparing for taxes, training, phone calls,

internal meetings, computer work and preparing

for Town Board Meeting.

Swearing in Ceremony from 5:00pm - 7:30pm 2.5
4-Jan Saturday §7:00AM - 10:30AM - Read Tax Collection Book 35
6-Jan Monday JOffice - 8:00AM to 8:30PM - lunch 1 hr. 11.5

Worked All Day in Town Hall

E-mails, preparing for taxes, phone calls, internal

meetings, researching, reading materials,computer

work, preparing for Town Board Meeting and

Town Board Meeting.

7-Jan Tuesday |Office - 7:30AM - 5:00PM - lunch 1 hr. 8.5

Worked All Day in Town Hall

Helped open office, phone calls, reading materials,

training, internal meetings, worked on reports,

researched grants and organized office.

8-Jan Wed |Office - 7:30AM - 4:30PM - working lunch meeting 9.0}

Worked All Day Town Hall

Helped open office, worked on reports, read tax

materials, training, organized office, e-mails,

computer work and phone calls.

9-Jan | Thursday [Office - 7:30AM - 5:00PM - junch 2 hrs. 7.5

Worked All Day Town Hall

Helped open office, training, worked on reports,
meeting for Introduction to M&T Bank, phone calls,

computer work and read materials.

TR R
LR
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

10-Jan Friday [Office - 7:30AM - 4:30PM - no lunch 9.0

Worked at Town Hall / Attend Luncheon Meeting

Helped open office, worked on reports, researched

grants, phone calls, e-mails and read material.

Attended Chamber of Commerce Luncheon /

Meeting - State of Town Address.

13-Jan | Monday |Office - 7:30AM - 5:00PM - lunch 1hr. 8.5

Worked All Day Town Hall

Meeting with Auditors, meeting : about grants.

Internal meetings. Phone calls, e-mails, training,

computer work, organized paper work, dog

renewals and scheduling season help.

14-Jan | Tuesday |Office - 7:30AM - 5:00PM - lunch 1 hr. 8.5

Worked All Day Town Hall

Phone call, e-mails, tax preparation, internal

meetings, training and worked on reports.

15-Jan Wwed [Office - 8:00AM - 5:00PM - lunch 30 minutes 8.5

Worked All Day Town Hall

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and computer work.

16-Jan | Thursday JOffice - 7:30AM - 4:30PM - lunch 1hr. 8.01

Worked All Day Town Hall

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and dog renewals.

-17-Jan Friday [Office - 8:00AM - 5:00PM - junch 30mins, 3.5

Worked All Day Town Hall

Phone calls, e-mails, tax collection, internal

|meetings, worked on reports and organized files.

20-Jan Monday |Holiday

21-lan | Tuesday JOffice - 8:00AM - 9:00PM - lunch 1 hr. 12.0

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and

prepared for Town Board Meeting.

Work Session Meeting - after meeting worked on

consent agenda and Town Board Meeting.
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Town of Amherst - 2020 Time Log
Town Clerk: FrancinaJ. Spoth

22-Jan Wed {Office - 8:00AM - 5:00PM - lunch 1 hr. 8.0}

Worked All Day at Town Hall

Meeting with Comptroller, Board of Ethnics
Meeting, phone calls, e-mails, tax collection,
internal meetings and worked on reports.

23-Jan | Thursday JOffice - 8:00AM - 5:00PM - lunch 30 mins. 8.5
Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal
meetings, worked on reports and Library
Board of Trustees Meeting.

24-Jan Friday [JOffice - 8:00AM - 5:30PM - lunch 1 br, 8.5
Worked All Day at Town Hali '
Phone calls, e-mails, tax collection, internal
meetings, worked on reports, organized files and
attended event for Vetrans.

25-Jan | Saturday ]7:00AM - 10:30AM _ 3.5
Read and studied DEC Manual and worked on quiz

26-Jan Sunday J1:00PM - 3:30PM 2.5
Represented and was a Judge - for the Clerk's '
Office at Amherst and Village Town Chili Cook Off

27-lan | Monday [Office - 7:30AM - 5:00PM - lunch 30 mins. 9.0]
Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal
meetings, worked on reports, meeting with
Assessor and conference call.

28-Jan | Tuesday |Office - 7:30AM - 4:30PM - lunch 30 mins. 8.5
' Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings and worked on reports.

29-Jan Wed |Office - 7:30AM - 5:00PM - lunch 1 hr. 8.5
Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal
meetings, worked on reports, organized files and
conference call.
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

30-Jan

Thursday

Office - 8:00AM - 4:30PM - lunch 30 mins.

8.0

Worked All Day at Town Hali

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and prepared for

Town Board Meeting.

31-Jan

Friday

Office - 8:00AM - 5:00PM - lunch 30 mins.

8.5

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and prepared

for Town Board Meeting.

~January Total Hours|- | .195.0 -

3-Feb

Monday

Office - 8:00AM - 8:30PM - lunch 1 hr.

11.5

Worked All Day at Town Hall

Phone calls, e-maiis, tax collection, internal

meetings, worked on reports and

prepared for Town Board Meeting

Work Session Meeting - after meeting worked on

consent agenda, met with Cubscout Troop to

introduce local government and gave presentation

about Town Hall and Town Board Meeting.

4-Feb

Tuesday

Office - 8:00AM - 5:00PM - no lunch

9.0§

Worked at Town Hall / Attended Clerks Luncheon

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and

meeting with Assessor. Atended Luncheon

meeting for the Association of Clerks.

5-Feb

Wed

Office - 7:30AM - 4:30PM - lunch 30 mins.

8.5

Worked All Day at Town Hall

Phone calls, e-mails, tax coilection, internai

meetings and worked on reports.

6-Feb

Thursday

Office - 8:00AM - 5:00PM - lunch 1 hr.

8.0

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings and worked on reports.

7-Feb

Friday

Office - 8:00AM - 4:30PM - no lunch

3.5

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, worked on

reports, organized files and attended Department

Head Meeting.
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

7-Feb Friday |Attended Mad Hatter Gala - 7:00PM - 10:00PM 3.0

9-Feb Sunday |3:00PM - 4:00PM - Spoke with residents and 1.0

answered their concerns.

10-Feb | Monday |Office - 7:30AM - 4:30PM - lunch 2 hr. 7.0

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings and worked on reports.

11-Feb | Tuesday |Office - 8:00AM - 5:00PM - ltunch 1 hr. 8.0

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings and worked on reports.

12-Feb Wed [|Office - 7:30AM - 4:00PM - no lunch 8.5

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings, worked on reports, organized files

and lunch meeting.

13-Feb | Thursday |Office - 8:30AM - 5:00PM - lunch 1 hr. 7.5

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings, worked on reports and organized files.

14-Feb Friday [Office - 7:30AM - 5:30PM - lunch 1 hr. 9.0

Worked All Day at Town Hall

Phone calls, e-mails, tax collection, internal

meetings and worked on reports.

17-Feb | Monday {Holiday

18-Feb | Tuesday |Office - 7:00AM - 7:00PM - lunch 1 hr. 11.0}

Worked All Day at Town Hall

Helped with opening up, phone calls, e-mails

tax collection, internal meetings, worked on

reports and organized files.

19-Feb wed |Office - 7:15AM - 5:15PM - junch 1hr. 9.0

Worked All Day at Town Hall

Helped with opening up, phone calls, e-mails,

internal meetings, worked on

reports and researched grants.
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

20-Feb

Thursday

Office - 7:15AM - 5:15PM - lunch 1hr.

9.0l

Worked All Day at Town Hall

Helped with opening up, phone calls, e-mails,

internal meetings, worked on reports and

orgsmized files.

21-Feb

Friday

Office - 7:15AM - 11:15PM - no lunch

4.0

Worked at Town Hall

Helped with opening up, phone calls, e-mails

and worked on reports.

1:30PM - 4:30 pm Read materials and weorked on

reports.

24-Feb

Monday

Office - 9:00AM - 11:00PM - lunch 1.5 hrs.

12.5

Worked All Day at Town Hall

Phone calls, e-mails, internal meetings,

worked on reports, organized files and

prepared for Town Board Meeting

Work Session Meeting - after meeting worked on

consent agenda and Town Board Meeting.

25-Feb

Tuesday

Office - 9:00AM - 4:00PM - no lunch

7.0

Worked All Bay at Town Hall

Phone calls, e-mails, worked on reports, research

and internal meetings.

7:00PM - 9:30PM - Arts and Culture Meeting

2.5

26-Feb

Wed

[Office - 8:30AM - 5:00PM - lunch 1 hr.

7.5

Worked All Day at Town Hali

Phone calls, e-mails, research, worked on

reports and refunded taxes.

27-Feb

Thursday

Office - 8:30AM - 5:00PM - lunch 30 mins.

8.0]

Worked All Day at Town Hall

Phone calls, e-mails, research, worked on

reports and internal meetings.

28-Feb

Friday

Office - 9:00AM - 5:00PM - no lunch

8.0

Worked All Day at Town Hall

Phone calls, e-mails, research, worked on

reports and internal meetings.

February Total Hours|

1710

gy ;
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

2-Mar

Monday

Office - 8:15AM - 5:15PM - lunch 30 mins.

8.5

Worked All Day at Town Hall

Phone calls, e-mails, research, worked on

reports and internal meetings,

3-Mar

Tuesday

Office - 7:30AM - 4:30PM - lunch 1 hr.

3.01

Worked All Day at Town Hall

Phone calls, e-mails, internal meeting and worked

on reports.

4-Mar

Wed

Office - 8:00AM - 4:30PM - lunch 1 hr.

7.5

Worked All Day at Town Hall

Phone calls, e-mails, research, worked on

reports and internal meetings.

Thursday

Office - 7:30AM - 4:30PM - lunch 1 hr.

8.0)

5-Mar

Worked All Day at Town Hall

Helped open up, phone calls, e-mails, worked

on reports and internal meetings, grant meeting

and prepared for Town Board Meeting.

6-Mar

Friday

Office - 7:30AM - 4:30PM - lunch 1hr.

8.0

Worked All Day at Town Hall

Helped open up, phone calls, e-mails,

worked on reports and internal meetings,

prepared for Town Board Meeting.

7-Mar

Saturday

6:00PM - 10:00PM Installation Dinner North

4.0

Amherst Fire Company

9-Mar

Monday

Office - 21:00AM - 10:00PM - no lunch

11.0

Worked All Day at Town Hail

Phone calls, e-mails, internal meetings

worked on reports, organized files and

prepared for Town Board Meeting,

Work Session Meeting - after meeting worked on

consent agenda and Town Board Meeting.

10-Mar

Tuesday

Office - 8:00AM - 2:30PM - no lunch

6.5

Worked All Day at Town Hall

Phone calls, e-mails, researched grants,

worked on reports and internai meetings.




Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

11-Mar wed ]Office - 9:00AM - 5:00PM - lunch 1 hr. 7.0

Worked All Day at Town Hall

Phone calls, e-mails, organized files,

worked on reports and internai

meetings.

12-Mar | Thursday |Office - 7:30AM - 5:30PM - lunch 1.5 hrs. 8.5

Worked All Day at Town Hall

Opened up, phone calls, e-mails,

worked on reports and internal

meetings and Emergency Department Head

meeting.

13-Mar Friday [Office - 7:30AM - 4:00PM - no lunch 8.5

Worked All Day at Town Hall

Opened up, phone calls, e-mails, research

worked on reports and internal meetings

and Emergency Meeting.

16-Mar | Monday |Office - 7:30AM - 4:30PM - no lunch 9.0

Worked All Day at Town Hall

[Opened up, phone calls, e-mails, research,

worked on reports and internal meeting,

emergency meeting and handled Residents.

17-Mar | Tuesday {Office - 7:30AM - 4:30PM - no lunch 9.0

Wortked All Day at Town Hall

Opened up, phone calls, e-mails, tax

collection, worked on reports and internal

meetings and emergency meeting.

18-Mar Wed |Office - 7:30AM - 4:30PM - lunch 1 hr. 8.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports, internal meetings

and emergency meeting.

19-Mar | Thursday JOffice - 7:30AM - 4:30PM - no lunch 9.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports and internal

meetings and emergency meeting.
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

20-Mar Friday JOffice - 7:30AM - 4:30PM - no lunch 5.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports and internal

meetings and emergency meeting,

23-Mar | Monday |Office - 8:30AM - 4:30PM - no lunch 8.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, hand Residents

worked on reports and internal meetings and

prepared for Town Board Meeting.

24-Mar | Tuesday |Office - 8:30AM - 4:30PM - no lunch 8.0]

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports and internal

meetings and prepared for Town Board Meeting.

25-Mar Wed JOffice - 8:30AM - 8:30PM - lunch 1 hr. 11.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, research,

worked on reports and internal

meetings and Town Board Meeting.

26-Mar | Thursday {Office - 8:30AM - 3:30PM - no lunch 7.01

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports and internal

meetings.

27-Mar Friday [Office - 8:30AM - 3;30PM - no lunch 7.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, worked on

reports, internal meeting, emergency meeting

and handled residents

30-Mar | Monday [Office - 8:30AM - 4:00PM - no lunch 7.5

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports and internal

meetings.
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Town of Amherst - 2020 Time Log
Town Clerk: Francina J. Spoth

31-Mar | Tuesday |Office - 8:30AM - 4:30PM - no lunch 8.0

Worked All Day at Town Hall

Opened up, phone calls, e-mails, handled

Residents, worked on reports and internal

meetings.

. - MarchTotal Hours| | 186.0

"~ Tanuary, February, March Grand Total Hours| | 5520
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